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1. Program Basic 

1. 1. Starting Program 

Enter User password. 

Password is [1] for demo. 

Main Menu will appear. 

Click [Sale] to start sales. 
Select default price. Can start sales  

after seeing screen above.  

Click Retail from Desktop. Press [Start]. Select User ID. Click [Admin] for demo. 



1. Program Basic 

1. 2. Sale Screen 

1 (1) Barcode input area 

2 (2) TS Lookup goods 
3 

(3) Shopping Cart 

4 

(4) Total Including Tax 

5 

(5) Payment 

Goods Selection can use up to 4 methods 

1. Using Barcode 

2. Using PLU Code 

3. TS Lookup Menu 

4. Category Sale 

 

 



1. Program Basic 

1. 3. Selling Goods with Barcode 

1 (1) Scan Barcode 

- Or type in PLU code and 

press enter. 

(2) Selected goods are 

put in shopping cart. 

2 

(3) Click payment. Can 

be paid with: 

- Cash 

- VISA 

- MasterCard 

- American Express 

- Debit 
3 

(4) Print Receipt. 

- If paid with cash, screen will indicate the amount of change needed 

- If paid with cash, cash drawer will automatically open 

- In case of credit card, can immediately end process with One Touch 

- Can either set Cash drawer to open or not open when paid with credit card 

(Determined by store policy) 

- Can either print or not print automatically (Determined by store policy) 



1. Program Basic 

1. 4. Selling Goods with No Barcodes 

1 

(1) TS Category 

Selection 

(3) Selected item put in 

shopping cart 
3 

(4) Click Payment 

4 

(5) Print Receipt 

- Use TS(Touch Screen) Lookup for goods with no barcodes 

- If Touch Screen is unavailable, can use normal mouse instead 

- TS Lookup items can be entered from back office 

2 

(2) TS Good Selection 



1. Program Basic 

1. 5. Cash Register Style Sale 

1 

(1) Select TS Category 

(3) Clicked item is put in 

shopping cart. 
3 

(4) Click payment 

4 

(5) Print Receipt 

- If an item is not in database yet, can use cash register sale 

- Will always ask for price 

- Cash register category will correspond with  TS category 

- After product is put in database, more efficient to not use cash register 

sale  

- Can also be used in cases where product barcode is not available  

2 

(2) Select TS Item 



1. Program Basic 

1. 6. Changing Price 

1 

(1) Select item with price you 

want changed 
(3) Product Window will 

pop up 

3 

(4) Click [Price Change] 

to change price 

(5) Click [Save] to save 

to database 

-           

-          

2 

(2) Click [Product 

Lookup] 

4 

5 



1. Program Basic 

1. 7. Creating New Item 

1 

(1) Scan Itemôs Barcode 

(3) Product Window will pop up. 

3 

(4) Barcode will automatically be entered 

(5) Click [Edit PD Name] and [Price Change] to 

put in item name and price 

(2) Will ask if you wish to save item to database 

4 

6 

2 

(6) Click [Save] to finish creating new item 

5 

5 



1. Program Basic 

1. 8. Main Menu 

- Light green squares perform more essential functions  

 



- Can manage inventory or perform business setup in BackOffice 

- Some menus need [Admin Permission] to be accessible 

- Multiple Store Module is only available on franchise version 

 

1. Program Basic 

1. 9. BackOffice Menu Ą Main Menu Ą BackOffice 



1.10 Open Drawer: Main Menu Ą Open Drawer 

1. Program Basic 

- Can open and close cash drawer regardless of Sale 

- Can be used either for expense or change 

-  If more start money is needed, can also put money in drawer 

 

1 

(1) Click [How Much] and enter 

cash amount 

(2)     

2 
(3) Write explanation 

3 

4 

(4) Open cash drawer 



2.1  Store General Information  :  MainMenu Ą BackOffice Ą Store Mgnt  

2. Business Setup 

(1) Enter general store info 

(2) Set Tax Rate 

1 

2 

(3) Check accepted modes 

of Payment 

(5) Click [Update] 

3 

4 

- Screens stores general info about store 

- Enter in applicable tax rate and store info 

- Put in 0 in case of no tax 

- Set in [Payment Integrated] if using PC Charge 

(4) Type in Cashierôs 

starting money 

5 



2.2  Receipt Management  :  MainMenu Ą BackOffice Ą Store Mgnt Ą Receipt Tab  

13. Business Setup 

(1)Click Receipt Tab 

(2) Set info to appear on receipt 

(3)Click Marketing, type in slogan 

to show to customers 

1 

2 

3 

- Checkbox the lines you wish to show 

- Limit of 5 lines for marketing slogan 

(4) Click [Update] to save 

4 



2.3  Store Policy   :  MainMenu Ą BackOffice Ą Store Mgnt  

2. Business Setup 

- Only the installer should make changes 

- When changing setting, ask the installer beforehand 

 



3.1  Category Setup   :  MainMenu Ą BackOffice Ą Category  

3. Data Setup 

- Category indicated on batch slip for each Sale 

- Can create up to 2 subcategories if necessary 

- For less complication, create as few subcategories as possible 

- ñSizesò are binded in Level 1 Category List 

 



3. Data Setup 

3.2. TS Lookup : Main Menu Ą Backoffice Ą TS Lookup 

1 

2 

(1) Pick location to insert group 

<Creating New Visual Group> 

(2) Type in Group Name 

3 

(3) Click [Enable] 

<Entering Item> 

4 

(4) Pick location to insert item 

5 

(5) For new product, click [New PD], click 

[Edit PD] to edit an existing one 

(6) Click [Save] when pop-up appears 

(7) Move: Changes 

Product Location 

(8) Disable: Removes Item 

from Table. Though 

Icon will be removed, 

actual product data is 

not deleted 

7 

8 

9 
10 

(9) Change Color: 

Changes menu color 

(10) Assign Function: 

Assigns specific 

function to an item 

(11) Load changes to 

memory. Restart once 

for changes to take 

effect. 



3.3  Price Change with Price Group   :  MainMenu Ą BackOffice Ą Price Group  

3. Data Setup 

- For items with prices that will change together,  enter them within a Price 

Group 

- Can easily change prices for multiple products after creating new Group 

- Can create up to 200 groups 

 

(1) Select Price Group 

 - Confirm Product Checklist on 

right side 

(2) Click [Update] 

(3) Click [Save] after editing 

Name, Price, and Box Price 

1 

2 

3 


